Crickenberger 5

Syllabus 

ENGL 1101
Dr. Marcelle Crickenberger

UNC-Charlotte

Summer 2009

PROFESSOR CONTACT INFORMATION:

Office Hours: 

T/TH, 11:30-12:30, and by appointment

Email: 


hcricken@uncc.edu 

Office Location: 
FRETWELL #250D




Office Phone: 

(704)687.2790

Campus Mail: 

Department of English


Class Website:

<http://www.thelemming.com>
ACADEMIC INTEGRITY:

Here is a link to UNCC’s POLICY STATEMENT #105 THE CODE OF STUDENT ACADEMIC INTEGRITY: <http://www.legal.uncc.edu/policies/ps-105.html#APP>.  Please read the documents at the above link as you will be held responsible for abiding by them in this class.
DOCUMENTING LEGITIMATE PROBLEMS:
Please direct any personal problems that may affect your ability to attend class or meet deadlines (i.e.: death in the family, illness, injury, etc.) to the Dean of Students Office <http://www.dso.uncc.edu>. The dean’s office is located at 217 King Bldg. The phone number is: (704)687.2375. You will supply the dean with documentation of your excuse and they will provide me with the documentation you need to ensure that you do not absorb grade penalties for legitimate problems. 

REQUIRED MATERIALS:

· An extra large paper clip (1 ½ inch capacity).
· Approximately $50.00 for printing / Xerox expenses. Please do not print out your workshop copies on a personal jet ink printer as you will spend about 3-4 times as much money on ink cartridges as you would on Xeroxes. 

· A notebook for in-class writing and taking notes. (Laptops will be permitted only as medical necessities and will require documentation from UNC-C's administration.) 

· A device to back up your work. You may use an external hard drive, a jump drive, rewritable CD's, etc. You may also simply email backup copies of your work to yourself. Regardless of the backup method you choose, you will be responsible for turning in all work on time whether or not your computer functions correctly. 

· Access to a Word Processing Program, a Printer, a Copy Machine and the Internet.  All assignments must be typed unless otherwise noted so you will need to make sure you have access to a computer with a word processing program. NOTE: Computer Labs and their locations (See website at: http://facilities.uncc.edu/maps/supportingfiles/labs.htm). These locations also have Xerox machines and printers that you will need in order to provide reader copies during workshop 

COURSE REQUIREMENTS:
Paper #1 = 20%
Paper #2 = 20%
Paper #3 = 20%

15 Critiques = 15%

20 Journals = 20%

Final Exam = 5%

GENERAL POLICIES:

· Talking: Chatter is distracting not only to your professor but to your classmates as well, so please keep conversations to a whispered minimum and to an absoulte minimum while students are presenting their work. 

· Cell Phones:  Please turn your cell phone ringers off and refrain from text messaging while class is going on.  You may be asked to leave if your phone becomes a nuisance. 

· Courtesy: While I encourage an open and talkative environment during our class workshops, please take the time to think before your speak. Rudeness, excessively negative or critical comments, language that qualifies as "hate speech," racist, homophobic, and sexist comments as well as other forms of bigotry are not to be tolerated in this class. Let me emphasize that such courtesy is also expected in the writing you present in this class.  Critiques, especially, should be politely worded. 

· Other Disruptive Scenarios: This professor reserves the right to ask that a student leave class if his or her behavior is deemed to be excessively disruptive.  

FORMAT:

· Format is extremely important in the writing world. For this reason, I will be penalizing all papers that are not presented in the proper format. Please note, papers that do not comply with formatting specifications may not be accepted and may receive the grade of ZERO. 

COPIES:

· You will be making copies of everything you write in this class. Any complaint about the costs of printing or the "waste" of paper will be ignored.  
· If you do not have the proper number of copies for a particular assignment on the due date, you will not be allowed to turn in your assignment. 
· Please recycle all paper that you do not with to keep—but do not throw anything away until after you have turned in your final portfolio.
FORMAL PAPERS: 

· Each formal paper assignment will be given with its own directions and formatting specifications. Please read all directions carefully as failure to follow them can result in a severe grade penalty.

JOURNALS (20%)
· All journals must be typed single-spaced in Times New Roman 12 and printed in duplicate. 

· They must be at least 1 page in length unless otherwise instructed. 

· I will be time-stamping all on-time journals and those will be returned to you for you to include in your final portfolio.  

· Journals that are not in the required format will not receive credit. 
CRITIQUES (15%):

· This semester you will be required to write a total of 15 critiques for a total of 15% of your final grade.  You will be assigned 5 papers to critique from each of our 3 major assignments.  Critiques may not be turned in late and must be submitted in duplicate by the deadline. 
PORTFOLIO

· DO NOT THROW ANYTHING AWAY (INCLUDING ALL WORKSHOP COPIES, DRAFTS, ETC., UNTIL YOU HAVE SUBMITTED YOUR FINAL PORTFOLIO. 
· Portfolio Guidelines will be provided to you later in the semester. 
· Only work that is submitted in the final portfolio will be counted toward your final grade. 

· Final portfolios should be submitted in the specified format at the assigned deadline. See calendar for actual date. 

REVISIONS
· Papers that are not revised will receive a zero. All papers must be revised in the final portfolio in order to receive credit. 
· You must attach the graded original to the front of your revised copy. If you revise your paper more than once, all versions of your paper must be submitted with your final revision.  
· In order for Revisions to count, you must include a Revision Cover Letter explaining how your revised version is different from your first version. Explain why you made the changes you made and point out any particular questions or areas of concern you have about your revised copy. The cover letter should be addressed to me and should explain exactly how your revisions respond to comments made during your workshop, in your critiques, and in my marginalia. Please do not simply change small errors and grammatical mistakes.  Your grade will not go up if you do this.  Revision is re-vision. That means that sometimes your revised paper may look nothing at all like your original. 

· Highlight / Indicate all changes (even minor spelling and grammatical changes) on the revised copy and note any out-takes or additions that cannot be indicated with highlighting by writing notes in the margins. 

DEADLINES & LATE WORK

· In the writing world, deadlines are everything.  Having a brilliant manuscript prepared a day late is the same as having NO manuscript at all.  Deadlines will function in a similar way in this class.  You will be given all deadlines at the beginning of the semester and it will be up to you to meet them.   

· I do not accept late work without a letter from the Dean of Students Office documenting some sort of extenuating circumstance.  
· Papers that are not turned in at the beginning of class on the due date will not be graded and will receive a grade of 0 (zero). 
· EXTENSIONS:  While I do not accept late work, I do give extensions to students who request them 24 hours or more before the official deadline. At the time the extension is requested, the student and professor will agree upon an extended deadline. If the extended deadline is not met, the work will not be accepted and the grade of 0 (zero) will be assigned. Some extensions may require documentation from the Dean of Students.
TARDINESS
· Students will not be admitted to class late.
· Therefore, if you tend to be late frequently, you may want to save up your absences for the days that you are not admitted to class for being late.

· EXCEPTIONS:  Please see me to make special arrangements if you have an extenuating circumstance that might result in your being late to class.  
· 3-MINUTE RULE: As a courtesy, the door will remain open for the first 3 minutes of class. Once it is closed, however, students will not be admitted without prior approval.
ATTENDANCE POLICY
· ATTENDANCE BONUS: Students with perfect attendance will receive a 5-point bonus to their final grade.
· Please note that I do not distinguish between excused and unexcused absences. You are allowed four (4) absences this semester.  These are expected to cover any personal, religious, health-related, work-related, or family-related absences. No documentation is necessary for the first 4 absences. Any additional absences will accrue a penalty unless extenuating circumstances have been documented through the Dean of Students. Please be sure to keep your absences for the times that you really need them. Also, please note that students who miss 7 or more absences will automatically fail the course.

· Please consult the chart below for attendance-related grade penalties:

	ABSENCES  
	PENALTY 
	TOTAL PENALTY
	NOTES

	0
	0
	0
	No penalty will be imposed on students 

who have 0-4 absences.

	1
	0
	0 
	

	2
	0
	0
	

	3
	0
	0
	

	4
	0
	0
	

	5
	-10
	-10
	The 10-point penalty is imposed on the
day of your 5th absence.

	6
	-10
	-20
	The additional 10-point penalty is imposed on the
day of your 6th absence.

	7
	F
	F
	On the day of your 7th absence, you will be

assigned the grade of F for the course.


PROFESSOR ILLNESS, ABSENCE & TARDINESS:
· 15-MINUTE RULE: Please wait 15 minutes before leaving class on a day that the professor is not present. If I am unable to make it to class that day, I will try to send someone to collect work or take attendance during that time.  After 15 minutes, please feel free to leave class. We will resume our syllabus wherever we left off when I return to class. 
· PROFESSOR TARDINESS: If I arrive to class late, I will assign all students who are present at the time of my arrival with a free extra credit journal. 
· PROFESSOR ABSENCE OR ILLNESS: If I cannot attend class, I will do my best to inform students as soon as possible via university email.  While I do not anticipate that this will happen very often, students who have a long commute or a long break between classes may want to provide me with a good phone number with which to reach them in case I should have to suddenly cancel class.
GRADING SCALE:

· See Attendance and Tardy Policy Above for penalties. 

· See Late Work Policy Above. 

· PAPER GRADES: Papers will not receive a grade until they have been revised and placed in the final portfolio.  The grading system for PAPERS is as follows. 

A+ = 100 
A = 95

A- = 90

B+ = 89
B = 85

B- = 80

C+ = 79
C = 75

C- = 70

D+ = 69
D = 65

D- = 60

F = 59 and below
· END OF SEMESTER GRADES: The grading system for FINAL GRADES (those submitted to your academic record at the end of the semester breaks down as follows. Please note that I do not round up until the third decimal point.) 
A = 90 - 100
B = 80 - 89.99

C = 70 - 79.99

D = 60 - 69.99

F = 0 - 59.99
Please note, this syllabus may be changed at the discretion of the professor with appropriate cause and notification.
