Your Name: [INSERT YOUR NAME HERE]
Journal # [INSERT THE NUMBER 1-28 HERE] Title: [INSERT ASSIGNED TITLE HERE]

Date: [INSERT DATE HERE (month/day/2009)]
[Begin typing journal here.  Try to avoid grammatical and spelling mistakes. Use the journal to your advantage by exploring ideas you have for future papers or thinking through possible problems you are facing in other classes or in life in general. 

            Allow your imagination to guide your writing when you run out of things to say.  Try to be creative but also to be clear. 

            Be sure to type all the way to the bottom of the page leaving a 1-inch margin. Please do not double-space between paragraphs, and also please be aware that full credit will not be given for journals that do not meet the minimum length requirements.

           Again, journals will not be accepted late without prior approval from the instructor. . . .

. . . your journal should end here or continue on to the next page. ] 

Critic’s Name: [INSERT YOUR NAME HERE]
Author’s Name: [INSERT AUTHOR’S NAME HERE]
Title of Critiqued Work: “[INSERT TITLE HERE]”
Critique # [INSERT CRITIQUE NUMBER 1-15 HERE]
Date: [INSERT DATE HERE (month/day/2009)]
Dear [INSERT AUTHOR’S NAME HERE]:

1)  Indicate your initial response to the paper. 

[INSERT TEXT HERE]

2)      Summarize what you think the author was trying to do in this text. 

[INSERT TEXT HERE]

3)      Describe the text’s overall structure identifying anything interesting you see the author doing with structure. 

[INSERT TEXT HERE]

4)      Identify at least three key issues presented by the work.


1- [INSERT TEXT HERE]


2- [INSERT TEXT HERE]

3- [INSERT TEXT HERE]

5)      Identify at least three questions posed by the work. 

1- [INSERT TEXT HERE]

2- [INSERT TEXT HERE]

3- [INSERT TEXT HERE]

6)      Note FIVE aspects of the text that you thought worked very well.

1- [INSERT TEXT HERE]

2- [INSERT TEXT HERE]

3- [INSERT TEXT HERE]

4- [INSERT TEXT HERE]

5- [INSERT TEXT HERE]

7)      Note FIVE aspects of the text that you thought worked against the text.

1- [INSERT TEXT HERE]

2- [INSERT TEXT HERE]

3- [INSERT TEXT HERE]

4- [INSERT TEXT HERE]

5- [INSERT TEXT HERE]

8)      Make FIVE suggestions for positive additions to the text.

1- [INSERT TEXT HERE]

2- [INSERT TEXT HERE]

3- [INSERT TEXT HERE]

4- [INSERT TEXT HERE]

5- [INSERT TEXT HERE]

9)      Make FIVE suggestions for positive omissions from the text.

1- [INSERT TEXT HERE]

2- [INSERT TEXT HERE]

3- [INSERT TEXT HERE]

4- [INSERT TEXT HERE]

5- [INSERT TEXT HERE]

10)  Closing with any remarks you deem appropriate.

[INSERT TEXT HERE]

[INSERT CLOSING (SUCH AS “Sincerely,” “Thoughtfully,” “Regards,” HERE]

[Sign your name]

[TYPE YOUR FULL NAME HERE]

 Name: [INSERT NAME HERE]

Paper #[INSERT PAPER # HERE] Draft: #[INSERT]

Date: [INSERT DATE HERE (i.e.: September 3, 2009)

[INSERT TITLE HERE]

[Start typing your paper here.  Please indent all paragraphs ½ inch (like this paragraph) and do not excessively space between paragraphs. Be sure to carefully proofread your paper for spelling and grammatical mistakes before committing it to paper. You will probably want to print out a rough draft and go over it with a pen before making your final corrections, as errors often slip past writers on computer monitors. 

While I’ve got your attention, let me give you a couple of pointers about using italics and quotations.  Use italics whenever you want to represent someone’s thoughts in writing. I know, you probably already know that, but just for those of you that don’t. They can also be used for emphasis, as in I really mean it when I say, “No late work!” 

Italics are also used for the titles of novels (The Sun Also Rises), plays (Macbeth), newspapers and magazines (GQ and The New York Times), and also the names of ships: S. S. Minnow.  

For quotations, you should always start a new paragraph whenever you have a new speaker. Also, end punctuation goes inside the quotes, not outside. Here’s an example:

“What are you doing John?” she says to the student passed out over his computer.

“What? Huh?” he says, rubbing his sticky eyes, “I must have fallen asleep! What time is it?”

“Time for you to get it together,” she says. “Your teacher does not accept late work and 

you really need to pass this paper if you want to stay in college.”

Blah, blah blah…I hope you get the idea.

Additionally, please be sure to put your last name and page number on all of your pages. You can do this by simply editing the template or by going to VIEW – HEADERS AND FOOTERS – (TYPE YOUR NAME IN THE BOX)- PRESS THE RIGHT JUSTIFICATION BUTTON – THEN HIT THE “#” SIGN TO AUTOMATICALLY INSERT PAGE NUMBERS – HIT “CLOSE” WHEN YOU ARE FINISHED.

